New York City Housing Development Corporation
Request for Proposals for Warehousing Facility Recommendations
October 31, 2016
The New York City Housing Development Corporation (“HDC” or the “Corporation”) is soliciting responses to
this Request for Proposals for Warehousing Facility to Recycle Prepayments (“RFP”). This RFP is being sent to
select firms which have municipal banking experience, and will also be posted on HDC’s website, constituting a
public dissemination of this RFP. Specifically, the Corporation asks for recommendations on the following
particular objective and all related matters:
•

Warehousing Facility for recycling relevant to the current market assuming the following terms:
o Par Amount – up to $100 million tax-exempt facility
o Term – 18 months with ability to renew and extend the term. Cannot be structured as a
revolving facility
o Collateral/Investments – any draw will be cash collateralized, the Corporation will invest the
proceeds in accordance with its investment guidelines. Investment of proceeds may be
invested beyond the facility term.

•

Please include any relevant terms in response, including but not limited to the following:
o Any Costs/Fees – The Corporation’s preference is not to pay any upfront or undrawn fees. Any
fees/interest rate would be paid when funds are drawn. Any other ongoing or termination
fees.
 Legal fees, if any
o Description of draw procedures , repayment of draws, call provisions, extension or renewal of
facility, any requirement for a maximum or minimum amount outstanding
o Notice period to draw funds and repay the draw(s)
o Documentation requirements and any other relevant terms
o Describe any reporting requirements on the investments
o Describe how increasing or decreasing the par amount or term will impact the proposal
o Bond documents will include an initial Tax Certificate, 8308 form, Supplemental Tax Certificate,
and an Evergreen bond opinion given for initial draw and future draws

•

Additional Information Required

1.

Pursuant to Local Law 34 of 2007, amending the City’s Campaign Finance Law, the City is required to
establish a computerized database contain the names of any “Person” that has business dealings with the
“City” as such terms are defined in the Local Law. In order for the City to obtain necessary information to
establish the required database, your response to this RFP is required to include a completed Doing Business
Data Form (the “Data Form”), which is attached hereto. The Data Form should be sealed in a separate
envelope marked “Doing Business data Form. The Data Form will be submitted to the Mayor’s Office of the
City of New York (the “City”). If the City determines that your Data Form is not complete, you will be notified
by the City and given four (4) calendar days to cure the specified deficiencies. Failure to do so will result in
your proposal being deemed incomplete and therefore non-responsive.
1

2.

HDC is not obligated to pay and shall not pay any cost incurred by any Firm at any time for the preparation
of its Proposal.

3.

All Proposals submitted to HDC in response to this RFP may be disclosed in accordance with the standards
specified in the Freedom of Information Law, Article 6 of the Public Officers Law of the State of New York.

4.

If any, provide a copy of the firm’s most recent Employer Information Report EEO-1 and include as
attachment to the Proposal. Please state how many women and minorities work your firm.

5.

HDC is dedicated to furthering the participation of minority and women-owned businesses in its work. All
Respondents are urged to include in their Proposals methods for facilitating the participation in the project
of businesses that have been certified by the New York City Department of Small Business Services ("SBS")
as women or minority owned. This can take any form a Respondent considers appropriate including, but not
limited to, Proposals intended to ensure the utilization of certified minority and women-owned businesses
as subcontractors or as joint-venture partners. In addition, Proposals from minority and women-owned
Respondents are encouraged.

No particular format is required for respondents to use in providing recommendations. However, please
keep responses brief and to the point.
Responses to this RFP are due by close of business, Friday, November 11, 2016.
Any questions and all responses should be emailed to Ellen Duffy, SVP Debt Issuance and Finance
(eduffy@nychdc.com). The Corporation understands that by responding to this RFP, respondents are not
acting as municipal advisors to HDC.
HDC reserves the right to amend, modify or withdraw this RFP; to waive or revise any requirements of this RFP; to
select for its management groups as many or as few responding firms as it may choose; to accept or reject any or all
proposals received in response hereto; to extend the deadline for submission of proposals; to negotiate or hold
discussions with any responding party; and to cancel, in whole or in part, the RFP if HDC deems it to be in its best
interest to do so.
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